
Spanish National Honor Society 

Executive Officer Application- 2017-2018 

There are three executive offices open for SNHS for next year: president, vice-president, and 
secretary. If you are interested in applying for one of these positions, first read the information 
below to see which position interests you and to familiarize yourself with the qualifications. Then, 
follow the instructions at the bottom to apply. All application materials are due by Thursday, 
April 27th. 

 
Well-qualified candidates…   

 Have good attendance at school  
 Have demonstrated excellence and curiosity in Spanish class  
 Work well with their peers and teachers  
 Use organizational tools (such as planners) to track deadlines and events 
 Know how to use Google docs to present and organize information professionally  
 Are respected by their teachers, coaches, etc.  
 Have a desire to be involved and make a difference with the SNHS!  

 

 

Description of executive positions 

President 
 Be a leader willing to give the necessary time to chapter leadership: The president of 

SNHS is tasked with creating the overarching vision and plans for the group for the 
entire year, with the support of the vice-president, secretary, and chapter advisor. 

 Organize chapter affairs and utilize other officers and members to plan chapter 
programs and activities, including service activities and the induction ceremony. 

 Be dedicated to the organization to strengthen the goals of education as expressed 
in the Constitution and Bylaws.  

 Strive to know the chapter members individually and recognize their potential 
contributions to the SNHS. 

 Recognize chapter problems and work to solve them.  
 Schedule regular officer and planning meetings for the chapter.  
 Encourage cooperation and promote harmony within the chapter. 

 
 
Vice-President 

 The vice-president of SNHS works closely with the president, supporting his/her 
plans, and assisting in the successful operation of events, meetings, etc. 

 Be familiar with the president's plans for the year and be prepared to assume their 
responsibilities if the need arises. 

 Host meetings and make necessary arrangements. 
 Understand chapter procedures, regulations, forms, contests and the agenda of the 

president. 
 
 
 



Secretary  
 The secretary of SNHS is in charge of taking attendance at all meetings  
 This secretary accurately and promptly records service hours and updates members 

on their progress toward completion of the hours  
 The secretary designs and manages sign-up processes for events 
 When needed, the secretary is in charge of writing announcements for the school 

announcements and organizing the making of publicity posters for events and 
writing messages to be sent by the advisor on Remind. 

 Keep accurate record of Executive Board and Chapter proceedings  
 Assist in the initiations ceremony as needed 
 Keep an electronic file of email correspondence, reports and a list of committees  
 Assist treasurer in keeping accurate membership 
 Complete any necessary forms from your school, local or state organization  
 Allow for the agenda, minutes, Constitution and Bylaws, committee member list and 

reports available at each meeting. 
 Oversee election results. 

 
 

 

HOW TO APPLY: 

1. Submit a written statement to me, typed or neatly handwritten (in English) clearly 
explaining a) why you want the position, b) why you are well-qualified for the position and 
c) one idea or way to improve SNHS for next year.  

2. Submit two teacher recommendations (see attached forms). You may seek 
recommendations from Sprague teachers, coaches, or club advisors who know you well. The 
teacher will submit these to my mailbox. Please be sure to give your teachers adequate time 
to complete the recommendation.  

3. Your written statement and the 2 teacher/coach recommendations are due by 
Thursday, April 27th.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


